POCCUUUCKASA OEJAEPALUS

TywnHckHi paloHHBIH cya ropoaa MoCKBbI

ITPUKA3
«25» siuBaps 2016 r. Ne 14-a r. MockBa

O BBenenun Ilonoxkenns o npuemHoii u BBeaeHuHn PeriameHTa 1eATe1bHOCTH
npueMHol TymuHckoro paiioHHoro cyaa r. MockBbl

IMPUKA3BIBAIO:

1. Beectu [lonoxkenne o npuemHoi B TymimHCKOM paiiloHHOM cyae I.
MockBhbl.

2. YTBepauTh periaMeHT JesiTeIbHOCTH npuemHoit TymuHcKoro
paiioHHoro cyaa r. MockBbl.

Ilpeacenarens TymuHckoro
palioHHOro cyaa r. MockBbl H.Jl1. ApuHkuHa



YT1Bepxato:
[Ipeacenarens Tymuuekoro
pa#fOHHOro cya r. MogKBhi
ApuHkrnHa H.JL e

4
7
/
/

A 7

«25» suBaps 2016 fona

[Tonoxkenne o npuemHoii B TymnHckom paiioHHOM cyie r. MOCKBbBI
1. O6uiue noJs1oxeHHs

1.1. IlpuemHas B cynax obuieil ropucaukuuu (nanee - Ilpuemnas) sBisercs
CTPYKTYpPHBIM  MoOApa3jeleHueM cyJda (COCTaBHOM 4YacTbiO CTPYKTYPHOIO
noapaszelieHus ), CO3JaHHbIM B Liensix OoOecnedeHus NOCTYIHOCTU MpaBOCYAus
nyteM 3(Q¢deKkTUBHON opraHu3auud paboTbl cyJa NO MpUEMY 3asBIECHUH U
oOpallieHUH rpa)aaH.

1.2. B cBoeli nesarenbHOCTH paboTHUKU [lpuemMHONW pyKOBOACTBYIOTCH
Konctutynueir Pocculickoii ®epnepanuu, 3akoHamu Pocculickoit ®Penepauuu,
akTaMH, u3naBaeMmbiMu Ilpesunentom Poccuiickoit @enepanuu, IlpaBuTebCcTBOM
Poccuiickoii ®enepanuu, ['enepanbubiM aupekropom CyneOHOro aenaprameHTa
npu BepxoBHoMm Cyne Poccuiickoil ®enepanuu, npukaaMyd U pacrnopsKeHUSIMU
npeacenarens cyaa, a Takxe HactosuM [lonoxenuem.

2. OcHOBHbBIC 321aYH

2.1. OOecneyeHue peaiu3alMd NpaB rpaxiaaH Ha oOpalleHue B Cyd 3a
3allMTONH HapyLUEHHbIX JIMOO oOcrnapuBaeMblX IpaB, CBOOOJ WJIM 3aKOHHBIX
MHTEPECOB.

2.2. YnopsnodeHue Npoueaypbl peaji3anuu npasa Ha cy1eOHY0 3allUTy.

2.3. OnTuMu3alusa 10KyMEHTOO00poTa.

2.4. UcknroueHue oO1IEHUS CyJiel CO CTOPOHAMU 10 paCCMOTPEHMUS eia.

3. OcHoBHBbIE PYHKIHH

3.1. Opranuzanusi eXeIHEBHOrO NpueMa rpaxiaH, UX MpeacTaBuTeneH, a
Takxe NnpeicTaBUTeNledl HOPUAWYECKUX JULl (KpOMe BBIXOJHBIX U Mpa3dHUYHBIX
JTHEN ).

3.2. OGecneyeHue npuemMa NUCbMEHHBIX OOpallleHUH, a TAaK)Ke IOKYMEHTOB T10
KOHKPETHBIM CyJIeOHbIM JiesiaM, allod Ha AeicTBus cyael, paDOTHUKOB anmnapara
cyna.



3.3. IlpueM HCKOBBIX 3asiBJIeHHH, amNe/UIALMOHHBIX (YaCTHBIX) JKayoo,
NpeACTaBJIEHUH.

3.4. HWnadopmupoBaHue rpaxiaaH O pe3yjbTaraXx pacCMOTPEHUs HX
oOpallleHuH B Cy.

3.5. OGecneveHre COXPAaHHOCTH NOCTYNUBLUEH JOKYMEHTALUH.

3.6. [lepenaya matepuajioB Mo NpUHANJIEKHOCTH.

3.7. Oka3zanue HHPOPMALHUOHHO-KOHCYJbTaTUBHOW MOMOLLH B pa3bsiCHEHUH
AIpoLEeCcCyalIbHOTrO 3aKOHOAATEebCTBA u OpraHu3aluu cynebHoro
NeJ0NpPOU3BOJICTBA.

3.8. OnepaTuBHOe W nepuoanvYeckoe MHGOOPMUpPOBAHUE Npeacenarens Cyna
(1M1a, ero 3aMeHsI0IIero) o pe3yJibTatax padoThl.

3.9. Pabotnuku IlpreMHO# BHpaBe AaBaTb KOHCYJbTALMU MO CIEAYIOLLIUM
BONpOCaM:

¢bopMbl HCKOBOTO 3asiBIeHUS (3asBJIEHUS O BbIHECEHUHU CyleOHOro npHkasa,
3asiBJIeHUs, KanoObl U 1p.);

nepeyHsl JOKYMEHTOB, MPUJIaraéMbiX K UCKOBOMY 3asiBICHHUIO (3asiBJICHUIO,
KanoObl);

nopsiika MpPUHATUSL UCKOBOrO  3asiBieHUs  (3asBJeHUs, HKajloObl) K
NPOU3BOACTBY CYya;

OCHOBaHMUI OTKa3a B MPUHATHH, BO3BpALLlEHHWU, OCTaBJIEHUU O€3 JBUIKECHUS
MCKOBOTO 3asiBJI€HUs (3asBJEHMUS, KaAJIOObI) NPeAbsBICHUSI BCTPEUYHOIO UCKOBOIO
3asiBJICHUS;

OomjiaThl, OCBOOOX/JEHMUS, YMEHbLUEHUS] TOCYIapCTBEHHOW  MOUUIUHBI,
npeacTaBlIeHUsl OTCPOYKH (pacCpOvYKH) €€ yIiaThl;

nopsKa BblJAYM KOMUH CyneOHbIX JOKYMEHTOB, JHUYHBIX JIOKYMEHTOB,
BELLECTBEHHBIX JOKA3aTENbCTB, UCIIOJIHUTENbHbIX 10KYMEHTOB;

JpyrUM BONpOCaM CyAONPOU3BOJACTBA, 32 UCKIIOUYEHUEM KOHCYJbTalMOHHBIX
BONIPOCOB, KacarolMXCs OLEHKU J0Ka3aTebCTB, BIAUSIOLIMX Ha XapakTep, o0beM
NPaBOOTHOLUEHUH U T.M. BONPOCAM.

4. Ilopsaaoxk padorsl Ilpuemuoi

4.1. Ilpuem rpaxkaaH ocyUIECTBIISIETCS €XEJHEBHO B TeUEHHUE Bcero pabovero
TUHSL.

4.2. TlpueM rpaxnaH BeneTcsi 0e3 MNpeaABapUTENIbHOW 3aMUCU B MOPSIKE
o4epeqHOCTH oOpallleHus.

4.3. Ilpu npueme rpaxaaHvH NpeabsBISET JOKYMEHT, YIOCTOBEPSAIOLLUI €ro
JIMYHOCTb.

4.4. I'paxxnane, HaxoOslLHUECS B COCTOSIHUM aJKOTOJIbHOIO, HAPKOTHYECKOTO
WJIM UHOTO ONbSIHEHUS!, HAa IPUEM He JI0NYCKaroTCsl.

4.5. B cnydae rpy6oro, arpecCHBHOro NOBeJeHUs Tpa)KJaHuHA NPUEM MOXKET
ObITb npekpallieH. [Ipu HeoOXoMUMOCTU MOXKET ObITh BbI3BaH CyAeOHbBIH MPUCTAB
o 00ecneYeH1Io YCTaHOBJIEHHOTO MOopsiKa AeSITEIbHOCTH Cya.



5. O6ecneuenue aenareqbHocTu Ilpuemuon

5.1. JesarenbHocTb [IpreMHoii obecnieurBaeTcsi pabOTHUKaMU arapara cy/a.

5.2. Kontponb aesrenbHocT [IpueMHON ocyliecTBaSET NpeaceaaTenn cyaa.

5.3. IlpueMHass pabGoTaeT B TECHOM B3aUMOACHCTBUU CO CTPYKTYPHBIMH
nojapas/eieHUsIMU Cya.

5.4. Tlpuem ocyinecTBiIsieTcsl B CrelMalbHO OTBEIECHHOM IIOMELIEHHH,
obecreyrBaroLeM CBOOOJHBIH TOCTYI rpaKJaH B TedeHHe Bcero padbodero Aus. B
yIOOHBIX sl TMOCeTUTeledl MecTax [AOKeH ObITh pa3sMelleH CIPaBOYHbIH
matepuan MO0 MHGPOPMALMOHHBIA KHOCK, COAepXkalluid  HeoOXOIUMYIO
UHOOpMALIUIO.

6. 3akaouuTebHbIE NOJOMKEHHA

6.1. Pabora IlpuemHoit pernamentupyercs llonoxenuem o I[lpueMHON B
cyne.

6.2. llonoxenue o IlpuemMHOW MW I1UTaTHAasT YUCJIEHHOCTb YTBEPXIAAKOTCS
npeacenareneM cyaa. JearenbHocTh paboTHUKOB [IpueMHOI pernameHTUpyeTCs
JOKHOCTHBIMU periiaMeHTaMu, yTBepKAaeMbIMU TpejiceaaTeNIeM Cya.

6.3. BeneHnue nenonpou3BoCTBa MO OOpallieHUsM IrpaXkaaH OCYLIECTBISETCS
B COOTBETCTBUHU C NMOJIOXEHUAMH MHCTpykiuu no cygeGHOMY Je10MpOU3BOICTBY
B CyIe€.




YBepKAalo;

[pencenarens TylnHCcKOro
paiioHHOrO cyjaa 1. MOCKBbI

Apunkunaa H.JIL.
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PETJIAMEHT OPTAHU3ALIMU JEATEJbHOCTH IPUEMHOM B
TYIHIUHCKOM PAMOHHOM CYJE I' MOCKBbI

1. O01Me noJ10KeHH s

1.1. JdestenpHOCTh NMpUEMHOH B cyae (nanee - [IpuemHas) periameHTupyeTcs
[lonoxeHueM O MNpPUEMHOH B CyJAe, YTBEPXKIEHHBIM IpeAcelaresieM cyaa Ha
ocHoBaHWM [IpuMepHOro noyioxeHus O MPUEMHOM B cylax OOLIEH HOPUCAUKLIMM,
yTBepaeHHoro ['eHepanbHbiM aupektopoM CyaeOHOro penapraMeHTa IpH
BepxoBHom Cypne Poccuiickoii ®enepauuu 26 nHos0ps 2008 r., ¥ HacTosUM
TUNOBBIM perjlaMeHTOM.

1.2. IlpaBoBOoe peryJMpoBaHUE OTHOLICHWH, CBA3AHHBIX C OpraHu3aLuel
paccMOTpeHUsi OOpallleHui rpaxAaH, NpeACTaBUTENe TIOCyJapCTBEHHBIX MU
OOIIECTBEHHBIX OpraHu3alyid, OCYIIECTBISIETCS B COOTBETCTBUU ¢ KoHcTuTyLMeH
Poccuiickoii ®enepanuu, ¢enepanbHbIMU  KOHCTUTYLIMOHHBIMHU  3aKOHAaMH,
(dbenepalibHBIMU  3aKOHAMHM, YCTaHABJIMBAIOUIUMU NOPSIAOK CYIONPOU3BOACTBA,
MOJIHOMOYHS W TOPSAOK JEATEIBHOCTU cyloB, DenepanbHbiM 3aKOHOM OT 22
nexkabps 2008 r. N 262-®3 "O6 olbecneudeHud Ao0cTyna K HHOpMaUUU O
nesTenbHOCTH cyaoB B Poccuiickoit ®epepauru”" W UHBIMM  aKTaMH,
peryJupyIOLIMMHU BOMPOCHl BHYTPEHHEH 1€ITEIbHOCTH CyAa.

2. Opranu3zauus npuema

2.1. Tlpuem rpaxaaH (du3nuecKUX JIMI), MpeACTaBUTENed OpraHu3auui
(TopUIMHECKUX JIML), OOLIECTBEHHbIX OOBEIMHEHWUI, OPraHOB IOCY1apCTBEHHOMN
BJACTU M OpPraHoB MECTHOIO caMoOylnpaBiieHusi (Jajnee - IpUeM TIpaK[1aH)
NPOU3BOJUTCS B JIeHb MX OOpallleHuss aTTeCTOBAaHHBIMHU TIOCYJapCTBEHHBIMU
FPOXJAHCKUMHU  CIIYXKalllUMW  amnnapara cyja B CHELMAIbHO OTBEACHHOM
NOMEUIEHUH, OCHALUIEHHOM HEOOXOJMMbIM HMYLIECTBOM, HOPMATHBHBIMHU,
CMpaBOYHbBIMM W WHBIMH MaTepuajlaMu, CPeICTBAMHU CBSi3U UIS BbI30Ba OXpaHbl,
Bpaua, CieUaJIbHOW CBSA3U, BUJI€O- U 3BYKO3aINUCH.
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2.2. TlpueM rpaxnmaH Bejaercs 0Oe3 nNpeABapUTENbLHOW 3alUCU B MOpPsAIKE
OYEpPEHOCTH. [pu npueme rpaXkJAaHuH npeabsiBiasieT  AOKYMEHT,
YAOCTOBEPAIOLIMHI €ro JIMYHOCTD.

2.3. B uHTepecax oOecneueHUs 3allUUTHI MpaB IpakaaH BeIeHUE MpUeMa
MOJKET COMPOBOXKIATHCS ay/IMO- U BUAEO3AIUCHIO, O YEM I'PaXKAaHE YBEIOMIISAIOTCS

710 Hayasa npueMa.

2.4. Bo BpeMs npueMa rpaxkiad, a Taloke MpU UX OOpallleHUH Mo TenedoHy
rpakaHaM MOTYT JaBaThbCs YCTHbI€ Pa3bsCHEHHs O MOABEIOMCTBEHHOCTH
pPacCMOTPEHUsI MHTEPECYIOLMX X BOMPOCOB, MOPSAKE OOpalleHHs, KOMIETEHLUH
cyla, Mopsijke mnojydeHuss uHGopMauuu 00 UTOrax pacCMOTPEHHUS NMUCbMEHHBIX
oOpalleHUuH.

2.5. YcTHbIE OTBETHI M pa3bsiCHEHUs Ha YCTHbIe 00pallieHUs IpaxkiaH AaroTcs,
KaK MpaBuiio, B AeHb oOpalueHus. Ecnu 1aTh yCTHBIH OTBET (pa3bsACHEHHE) B I€Hb
oOpallleHHs1 He MpEeJCTaBIsETCS BO3MOXHBIM WM TpaXJAaHWH HacTauBaeT Ha
MpeIoCTaBIeHUU MUCbMEHHOTO OTBETA, €My [1ae€TCs YCTHOE Pa3bsACHEHUE O CpPOKe
U NOpsIIKE MONy4YeHUs OTBeTa.

JInis mnonyyeHUss MUCBMEHHOro OTBETa IO MWTOraM IpueMa TpaKIaHUHY
npeanaraeTcsi NMUCBMEHHO W3JIOKUTh CMBIC CBOEro BoNpoca (IpeaoKeHus,
KanoObl).

2.6. PaborHuku IlpueMHON 00s3aHbl OKa3blBaTh COJECUCTBUE IpaXkAaHaM B
MPaBUJIbHOM YKa3aHMM B TMHCbMEHHOM OOpallleHUd Ha3BaHUS [JOJI)KHOCTH,
dhamuiuu, UMEHH, OTYECTBA ajipecara (B UMEHHbIX oOpallleHUsiX ), Ha3BaHUU Cya.

2.7. Bce wmarepuansbl, MNoay4yeHHble OT TCpaXJaHWHa B XoOJe I[pUeMma,
PETUCTPUPYIOTCS B COOTBETCTBUM C NpaBUJIaMU Cy/1eOHOro JAe0NpoU3BOCTBA.

2.8. PabotHuku IlpuemMHON HeCyT HENOCPEACTBEHHYIO OTBETCTBEHHOCTb 3a
KauecTBO 00CyKUBaHUs Jull, oOpaluaroluxcs B [ [pueMHyto.

B ciiyyae BO3HUKHOBEHHUS MO NpUYUHAM, CBSI3aHHBIM C OopraHu3auueid paboTsl
B Cyje, MNpoOJeMHbIX CUTyaluuid, MNpensTCTBYIOIIUX MPEJOCTABICHUIO JIHLLY,
oOpartuBlIeMycsl B CyJI, 3ampaliuBaemMoil uHdbopMaluu, Bbllaye 3anpaliiBaeMbIX
JOKYMEHTOB, MPUHATHU MOJABAaEMbIX UM [OKyMEHTOB, paboTHuku [lpuemHoMn
00513aHbl NPUHATh MAKCUMAaJIbHO BO3MOXHBIE MEpbI 1Sl pa3pelileHuss CUTyaluy no
CYLIeCTBY, B TOM uuclie O0OpaTUThCid K pabOTHUKAM JApPYyrMX CTPYKTYPHBIX
nojJipa3aeyieHun cyaa.

2.9. PaspelieHue moObIX CHOPHBIX CHUTyallMd, BO3HUKAIOUIMX B Mpoliecce
B3auMojeicTBUs [IpueMHON ¢ ApyrMMU CTPYKTYPHBIMHU MOJpa3iesieHUs MU Cy/a,
NpOU3BOJIUTCS Yepe3 HayalbHUKA COOTBETCTBYlUlEro otaena. PabGoTHUKU
[IpuemHoit 06sa3aHbl HHGOPMUPOBATh HaUYalIbHUKA OTJeNa 000 BCeX BOZHUKAIOLLIUX
B npouecce padotsl [IpueMHON NpoOieMHBIX CUTYalLlUsX.

2.10. B cnyuasx, korja paspelieHue Borpoca, ¢ KOTOpPbIM JIMLO oOpalaeTcs B
Cyld, He BXOIUT B KOMIETEHLUIO [aHHOro cyjaa, paborHuku [lpueMHoM
pa3bsCHAIOT, B KakOoW Cyll cieayeT oOpaTUThCs C MOJOOHBIM BOMPOCOM, JIMOO
COoOOIIAlOT, YTO JIaHHBI BOMPOC HE OTHOCUTCA K KOMIIETCHLIMU CyaeOHOM
CUCTEMBI.



2.11. Pa6oruuku [TpueMHON He UMEIOT MpaBa NpeAoCTaBIATh KOMY Obl TO HU
OBLIIO CleayoLYI0 UHbOPMALIHIO:
0 HoMepax TenehOHOB PYKOBOAMUTENEH U Cylded JaHHOIO Cyaa U Apyrux

CynoB;

dbaMuIMK CyAel, y4acTBYyHOUIMX B PAacCMOTPEHMHU Jena (oOpalleHus), 10
Hayana pacCMOTpeHus Jea (oOpalleHus);

UHGbOPMaLMIO, COCTABSIIOLLYIO CYXeOHYI0, KOMMEPUYECKYIO TailHy W UHYIO
OXpaHsieMyl0  3aKOHOM TaifHy, a Takxe Jpyrde, He  NoJAJexalliue
pacrnpoCTpaHEHUIO CBEJICHUS, CTABLUME U3BECTHbIE UM B CBA3U C MCIOJIHEHUEM
JIOJDKHOCTHBIX 00513aHHOCTEH.

2.12. PabGotHuku IlpuemHON He MMEIOT MpaBa OKa3blBaTh IOPUAUYECKYIO
NoMolllb JiMlaM, OOpaTUBLIMMCS B CyJ, 3a MCKIIOYEHUEM IMpeJOoCTaBiIeHUs
uHbopmalud 1no BorpocaM odopMieHus oOpallleHUul, MOoJaBaeMblX B Cyl,
nopsiika HX MOAAYM, [OpsAAKa T[OJIy4YEeHUss OTBeTa WIM 3alpalliBaeMbIX
JIOKYMEHTOB.

2.13. Ilpu npueme oOpalleHHM Trpa)xAaH He JOMYCKAeTCs BO3JI0XKEHUE Ha
rpaxxjaaH He TMpeAyCMOTPEHHBIX 3aKOHOM O0O0si3aHHOCTEH WJIM OrpaHUYEeHHe
BO3MOHOCTH peaju3ailii UX Mpas, B YaCTHOCTH, HE 0MYCKAIOTCsl TPEOOBAHUS:

npeACcTaBIEHUs JIOKYMEHTOB, He npeayCMOTPEHHbBIX 3aKOHOM,
NpPENOCTaBISAIOIIMM [paXXJaHUHY MpPaBO, HA pealu3alUi0 KOTOPOro HamnpasieHO
3asiBJICHUE;

UCIOJHEHUSI IPaXK1aHUHOM 00s13aHHOCTEMN, HE CBSA3aHHBIX C 3asiBJIECHUEM, €ClIU
3TO HE NpeayCcMOTpeHO denepanbHbIM 3aKOHOM;

peanu3alud rpaXJaHUHOM CBOErO IIpaBa TOJILKO MPU YCIOBUU peallu3aluu
MUHBbIX He CBSI3aHHBIX C HUM MpaB, €c/id 3TO He MpeaycMOTpeHO ¢eaepalbHbIM
3aKOHOM;

ymiaTel cOOpoB, He MpeayCMOTPEeHHbIX GeaepanbHbIM 3aKOHOM;

OIJIaThl YCHYT, CBSI3aHHBIX C PACCMOTPEHUEM 3asiBJICHHUsI, €CIIM OIUIaTa 3TUX
yCIyT HE yCTaHOBJIeHa (heiepalIbHbIM 3aKOHOM;

CHSTUS KOMUH C JOKYMEHTOB, €C/Id 3TO He MNpeAycMOoTpeHo ¢enepanbHbIM
3aKOHOM;

00s13aTeIbHOrO  3aKJIIOYE€HHUs JIOTOBOPOB, CBS3aHHBIX C pPacCMOTPEHUEM
3asBJICHUS, €CIIM B COOTBETCTBUM C TIPAXAAHCKUM  3aKOHOJATEbCTBOM
Poccuiickoit ®Denepaiiyu nogoOHbIE JOTOBOPbI 3aKIOYAIOTCS B J0OPOBOJIBHOM
NOpsIAKE;

00s13aTeIbHOrO  UCIMOJIb30BaHUSI TPaXJAAaHWHOM MpU Mojaye 3asBleHUH
OJJaHKOB M WHBIX TUNOBBIX (OpM, BbIJaBaeMbIX CYAOM, €cCJId 3TO He
NpeaycMOTpeHO efiepaibHbIM 3aKOHOM;

COBEpIUEHHUS TPAXKIAAHUHOM UHBIX JEHUCTBUH, HE MPELyCMOTPEHHBIX 3aKOHOM,
YCTaHaBJIMBAIOLLUM MOPSAI0K PACCMOTPEHUS 3as1BIEHUM.



3. [IpueM 10KYMEHTOB

3.1. PabotHuku IlpueMHONW NPUHUMAIKOT OT JHL, OOpalLLAKOIIMXCS B Cy.,
JIOKYMEHTbI, HENOCPEJACTBEHHO TPUHOCUMBIE UMU B CY .

3.2. PaGotnuku [lpuemHON 00s3aHbl MPOBEpUTh O(OpPMIIEHHE OOpalLEHHH,
NOJaBaeMbIX B CyJ, Ha COOTBETCTBHE OOIIMM TpeOOBaHUSAM K OGQOPMIEHHIO,
M3JI0XKEHHBIM B IMyHKTe 3.3, a Tak)ke HOpMaM MpoLEeCCyalIbHOI0 3aKOHO1aTe1bCTBa
M B Clydyae HeBepHoro odopmiieHus HHopmupoBaTh 00 3ToM noxarens. Eciu
HEJOCTATOK B O(QOPMIIEHHHM MOXET ObITh HMCIpaBieH HeMeIJeHHO, pabOTHHUKH
[IpueMHO#N AOMXKHBI yKa3aTh 3asBUTENIO HA 3Ty BO3MOXHOCTb. (McnpaBnenus B
3anpocax MpaBOOXPAaHUTENbHBIX U CYJAEOHBIX OpraHax He JOMYCKaKoTCs. )

OOpaiuenus, ohopmieHHblE He HaajexallluM o0pa3oM WM HeE MOJUIexallue
nojiaye B JaHHBIA Cya, MOTYT ObITb NpPHUHATBI B TOM Cllyyae, €ClId Mocle
MoJiy4eHHUsl pa3bsiCHeHUH oT paboTHuka [IpueMHON 3asBUTENb HAcTaMBAaeT Ha
nojaue (NMPUHSATHH) YKa3aHHBIX OOpallleHUH.

Pabotnuk [IpueMHOlN He MMeeT MpaBa NMPUHUMATh OOpalleHUs, B KOTOPBIX B
KayecTBe ajJpecarta He yKa3aH JaHHbIi cya. B ciiydae, koraa oTcyTcTByeT XOTs Obl
OJIHO M YKa3aHHbBIX 3asBUTENIEM MPUIOKEHUH K 00pallleHHIo, TOCIeAHEE TaKXKe He
MOKeT ObITh IPUHSITO.

3.3. JIroboe mnpuHMMaeMoe oOOpallleHUe [TOHKHO COAEPKaThb CIEAYIOLLYO
HHPOpMaLHIO:

yKa3zaHue ajpecaTta (HaMMEHOBaHHE JTaHHOIO CyJa);

dbamMunuo, KMMsl, OTYECTBO 3asBUTENs WJIM HAUMEHOBaHUWE OpraHu3aluu,
SBJISIFOLLIENCS 3asBUTEIIEM;

NOJIHBIA ajpec (C yKa3aHHEM IOYTOBOIO MHAEKCA) MECTa >KUTEJIbCTBA WIIH
MeCTa HaXOXIEHUS 3asBUTEIIS;

HaMMeHOBaHUe JOKYMeHTa (3asiBlieHue, xkano0a, 3anpoc U T.1.);

JIMYHYKO TOANUCH 3asiBUTENs WM JIOJKHOCTHOTO JIMLA OpraHu3alui,
SBJISIIOLLIEICS 3asiBUTEIIEM;

JaTy oOpalleHusl.

B Tekcte Tex karteropuil oOpallleHWH, KOTOpble B COOTBETCTBUM C HOpPMaMH
NpoLlecCyajJbHOrO 3aKOHO/ATeNIbCTBA MOTYT OBbITh MOAAHbI TOJNBKO yYaCTHUKaMHU
CyZIONpPOU3BOACTBA (JIMLaMH, yYaCTBYIOLIUMH B JieJie; YYaCTHUKAMU NTPOU3BOICTBA
no jgejsiaMm o0 aJMUHUCTPATUBHBIX MPAaBOHAPYLIEHHUSX), MOMUMO MEPEYUCIEHHOMN
Bbillle WH(OpMalMM JOJDKHO OBITh YKa3aHO MpoLecCyallbHOE I0J0XEHUe
3asiBUTEII.

3.4. Ecnu 3asBuTENb NPOCHT OTBET Ha MoJaBaeMoe oOpallleHHe WId
3anpaliuBaeMylo KONHio (MOMJIMHHUK) JOKyMEHTa(OB) HE HANpaBisATh MOYTOH, a
BbIJaTh Ha PYKW JIMOO OTHpaBUThH MO ApYromy ajapecy (Zpyromy Juuly), 3TO
00s13aTeNbHO JOMKHO ObITh YKa3aHO B IPUHUMAEMOM OOpallleHUH.

3.5. Eciu B npuHMMaeMoM OOpalleHMM WMEEeTCs CIIMCOK IPUJIaraeMbix K
HEMY JOKYMEHTOB, paOoTHUKM [IpuemHO#l 00si3aHBI MPOBEPUTH COOTBETCTBUE
NPUJIOXKEHUH, YKa3aHHbIX B CIMCKE, W TOJBKO IpU YCIOBUM HaJIW4yus BCEX
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MepeUurCcIeHHbIX MPUJIOKEHUNW MPHHATh NOKYMEHT. B ciydae oTCyTCTBHS KaKHX-
au60 nNpuiIoKEeHUM paGoTHUKU [IpueMHOW [OJDKHBI MpEIOKUTH 3asABUTEIIO
BbIYEPKHYTh OTCYTCTBYIOUIME TMPUJIOKEHUS U3 CHUCKA W 3aBEpUTh JaHHOE
HCIpaBJICHHE MOANHUCHIO 3asiBUTes. [locie BHeceHUs yKa3aHHbIX UCIPABIEHUH B
CIUCOK MPHJIOKEHHI ofpallleHHe MOXKeT ObITh NPUHATO, B MPOTUBHOM Clly4ae
oOpalleHue MPUHATHUIO HE MOJIEXKHUT.

3.6. B ciyuae, Korjia OTCyTCTBHE NPUJIOKEHUSA YCTAHOBJIEHO I10CJIE IIPUHATHSA
oOpaiiienus, pabotHuku [lpuemHoit uHGOpMUPYIOT 00 3TOM HavYaJlbHUKA OTAENA U
COCTaBJSAIOT aKT O TOM, UYTO COOTBETCTByIOlee oOpalleHue MNpUHATO Oe3
yKa3aHHbIX B HEM TNpPUIOXKEHUH (aKT COCTaBJISEeTCs B COOTBETCTBUU C
TpeGoBaHUAMHU MHCTPYKLHH MO CYyJeOHOMY 1€J10NPOU3BOACTRY ).

3.7. Ecau oOpaunieHue MNOANUCAHO MPEACTABUTENEM MM 3alIUTHUKOM
3asiBuTeNs, pabotHuku [IpuemHoit o0s13aHbI:

NpPOBEPUTh HAIMYME Yy TMpEeICTaBUTENS [IOBEPEHHOCTH OT 3asBUTENs Ha
COBEpIlIEHHE COOTBETCTBYIONIETO JEHCTBHs, a Yy 3allMTHUKA - opaepa (s
aJBoKaTa), MOCTAHOBJICHUS CyJa O JOMyCKe B KayecTBe 3alMTHUKA Hapsaay ¢
aJIBOKaTOM HJIM JIOBEPEHHOCTH OT JIMLla, B OTHOLIEHUH KOTOPOrO BeHeTCs
NPOU3BOJICTBO MO JIe]y 00 aJIMUHUCTPATUBHOM NPAaBOHAPYLIEHUH;

B Cilyyae HEOOXOJUMOCTHU pa3zbSCHUTHh 005A3aTEIBLHOCTh MPUOOLIEHUS K
obpallieHHI0 opepa (s aaBokaTta), 3aBepeHHON KOMUU MOCTAHOBJIEHHUS CyJa O
JIONYCKe B KaueCTBE 3alllMTHUKA HApAY C alBOKATOM;

€ClId JOBEPEHHOCTH (€€ HOTapUallbHO 3aBEPEHHON KONMUU), MO JaHHBIM
UHGOPMALIMOHHOM  CHUCTEMBI CyJa HWIM MO  COOOIIeHHI0  pabOTHUKOB
COOTBETCTBYIOILLIETO CTPYKTYPHOTO NOJApasz/iefieHus cyAa, HET B MaTepuanax aesna
WIM HaJ30pHOM MPOU3BOJCTBE, CHATb KOMUIO C MOJJMHHUKA WJIM HOTapUaJbHO
3aBEPEHHON KOMHUHU JIOBEPEHHOCTH, 3aBEPUThH €€ CBOEH MOAMUCHIO U MeuaTbio N5
KOMUM U NpUOOLIUTH €€ K MOJaHHOMY O0palleHHIO.

3.8. JlokyMeHTbl, NpPUHOCHUMbIE B JOMOJIHEHHWE K paHee MO/laHHbIM
oOpatiieHusIM, MOTYT ObITh NpuHATHl B [lpuemMHON TONbKO B TOM ciyuae, eciiu
oOpallieHue, B JONOJHEHUE K KOTOPOMY OHU MPEACTaBIAOTCS, MOCTYNUIIO B CY/ U
ellle He paCCMOTPEHO.

K nokymeHTam, mnpeicTaBisieMbiM B [JOMNOJIHEHUWE K paHee MOJaHHbIM
oOpalleHUsIM, JIOJPKHO ObITh MPHIJIOKEHO 3asBJICHUE C YyKa3aHUEM Ha TO, B
JIOTIOJIHEHUWE K KakoMy HMMEHHO OOpallleHUIO OHHM mpeAcTaBisitoTcs. B cioydae
OTCYTCTBUSI Takoro 3aspieHus paboTHUK [IpueMHol 00s3aH yKa3aTb 3asBUTENIO
Ha HEOOXOAUMOCTb €ro cocTapjieHus. be3 npuoOuleHHUs yKa3aHHOTO 3asiBJIEHUS
JIOKYMEHTbI, NpeAcCTaBliseMble B JOMOJHECHUE K paHee MOJaHHbIM OOpalleHUsIM,
MOTYT ObITb MPUHATHI TOJbKO B TOM Clly4ae, €Cjd MOojaTejlb HACTAWBAaeT Ha UX
npuHsaTUU G6e3 3asBneHus. [Ipu atom paGoTHuk IlpueMHON 00s3aH NPUHATH BCE
BO3MOXKHbIE Mepbl [IIsi yCTaHOBJEeHUS oOpallileHusi, B JOMOJIHEHUE K KOTOPOMY
NpeACTaBIAIOTCS MNOJaHHble JOKYMEHTbI, HO HE MOYKET HECTU OTBETCTBEHHOCTU B
cllyyae HEBEpHOTro omnpeAesieHUss oOpalleHus, K KOTOPOMY HaJJIERKUT NPUOOUIUTh
NoJlaHHbIe JOKYMEHTHI.



3.9. Ha npuustom pabGoTHukoM IlpremMHoOIl oOpalleHuH IpOCTaBIsAETCS
wramn [lpuemHol ¢ ykazaHueM TeKylled AaTbl, KOTOPLIA CTaBUTCA Ha JIMUEBOU
CTOPOHE TIEPBOro JMcTa OOpalleHus B NMPaBOM HMXKHEM YIily, TaM € CTaBUTCH
Bxogsaumii Homep. Illtamn [IlpuemHoH, 3aBepeHHbIH MNOAMUCHIO pabOTHHUKA,
NpUHSABLIEro oOpallleHue, IO Ipock0e Nuua, NpeACTaBUBLIEro oOpallleHUe B
[TpueMHytO, cTaBUTCS TaK)X€ Ha MNpPEeACTABICHHOM UM JOMOJHUTEIBHOM KOIHUH
nanHoro obpaiuenus. llltammn He cTaBUTCS HA APYTUX JOKYMEHTaX, 1aXKe €CJIM OHU
NOJAIOTCS B JOMOJIHEHHWE K paHee IOJaHHBbIM oOpalieHusiM 0e3 MpUOOIIEeHUs K
HHM 3asiBJIEHUs, YKAa3aHHOrO B MMyHKTE 3.8 HacTosAllero TUnoBoro periaMeHTa.

3.10. Bce npuHATbIE JOKYMEHTbI, B TOM YHUCJI€ [NOJAHHbIE B JIONOJHEHUE K
paHee MOJaHHBIM OOpaleHusiM, paboTHuk [IpueMHoOlN 00513aH 3aperucTpUupoBaTh B
noacucreme "Jlokymenroodopor" I'AC "llpaBocynue" u nepenate mo peecrpam
nepenadyd  JOKYMEHTOB  pabOTHUKaM  COOTBETCTBYIOLIUX  CTPYKTYPHBIX
nojpasJiefieHuid cy/ia B IeHb [IpUemMa, a B UCKIIIOUUTENIbHBIX CIIy4asX - HE MO37Hee
10.00 4acoB crenytomero paboyero [Hs, €CJIM HHOE HE MNpelyCMOTPEHO
HMHucTtpykuueid no cyneOHOMY [eJIONpoOU3BOACTBY B cyzae. B peectpbl nepenauu
JIOKYMEHTOB 3aHOCUTCS Bcs HMHdopMmauus, npeaycMoTrpeHHas MHcTpykuuei no
cynebHOMY /1eJIONPOU3BOJICTRY.

PeecTpbl mnepenayd JOKYMEHTOB COCTaBIISIIOTCS B JIBYX JK3E€MILIApax,
noanuceiBatoTcss  paboTHukoM IlpuemHON W pabOTHMKOM  CTPYKTYypHOrO
nojipa3fieJieHus cyJzia, B KOTOpOe IepelnaroTcsi AOKyMeHTbl. OOuH 3K3eMILsip
peecTpa XpaHuTcsi B [lpuemHoil, apyrol - mnepenaercsi B COOTBETCTBYIOLLEE
CTPYKTYPHOE NOApA3JeIeHUE CyJa BMECTE C JOKYMEHTaMHU.

3.11. JlokymMeHTbl, MoJaBaeMbl€ IO AejaM, Ha3HAYEHHBbIM K PACCMOTPEHHIO,
pabotHuk IlpueMHoON 00s3aH He3aMeAUTeNbHO 3aperucTpUpoOBaTh B MOACUCTEME
" loxymentoobopot" I'AC "IlpaBocynue" u nepenars Mo peecTpaMm Iepenayu
NOKyMEHTOB pabOTHHUKAM COOTBETCTBYIOLIMX CTPYKTYPHBIX NoJpa3iefeHuil cyaa.

3.12. Ecnu nuuo obpaiaercs ¢ npocb0oi 0 npuemMe Kakux-jiubo J10KyMEHTOB
N0 KOHKPETHOMY [ieJly HENOCPEJCTBEHHO B JIeHb, Ha KOTOPbIA Ha3HAu4€HO
paccMOTpeHUEe COOTBETCTBYIOLLEro ena, paboTHUK IIpuemMHoil 00513aH pa3bsCHUTH
oOpaTuBILEMYCs  KenaTellbHOCTh pa3pelleHusl COOTBETCTBYIOLIEro BOMpoOca
HENOCpeICTBEHHO B CyZIeOHOM 3acelaHuH.

3.13. Ha kaxzaoM npuHsATOM OOpalleHuH, [IOJaHHOMY 110 KOHKPETHOMY Jeiy
(npousBoacTBy), pabotHukom IlpuemHOl KpoMmMe perucTpauMOHHOrO HoOMepa
CTABUTCS HOMEpP COOTBETCTBYIOLLErO [ea/IpOu3BOACTBA, €cid WH(opMalus o
HeM HMeeTcss B WH(OpMalMOHHOU cucTteme cyna. Homep naena/mpousBojacTBa
NpPOCTAaBNsAETCSl TaK)Xe IPU PErucTpaludu MPUHATOro oOpallleHUs B MOJCUCTEME
" oxymentoobopot" I'AC "llpaBocyaue" U COOTBETCTBEHHO - B peecTpax
nepeaavu Aell.

3.14. Ecim «k oOpaileHdio TpuiaoXeHa KBUTaHUUs o0  oruiare
rocyJ1apcTBEHHOU MOILIMHBI UJIM 3aBEpPEHHAsl KOMUS IUIaTeXHOro Mopy4yeHus: od
oIulaTe rocy1apCcTBeHHOM MOLLTMHBI, 00 3TOM JenaeTcss OTMeTKa (C 00s3aTelIbHbIM
yKa3aHMeM CYMMbl YILIaU€HHOU rocyJapCTBEHHON MOLUIMHBI) MPH perucTpaluu
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naHHOTO obpaiieHus B nojacucteme "Jlokymentoobopot" ['AC "IlpaBocynue" u B
peecTpax nepeaayd JOKyMEHTOB.

4. BzaumogeiicTBHe ¢ APYTHMH CTPYKTYPHBIMH
nojpa3siejeHUsIMH Cy/a

4.1. B cnyuasx, korga paboTHuk IIpuemHOl obpaiaercsi Kk pabOTHHKaM
JApPYTrUX CTPYKTYPHBIX MOApa3eNieHUil cypma, MocienHue oO0s3aHbl [PUHATH
He3aMeMJIMTeNbHbIE MeEpbl I pa3pelleHrsl COOTBETCTBYIOLLIEH NpoOIeMHON
cuTyauMy (Hanpumep, [pOBEpUTH HalUuMe Jena B CyAe, YCTaHOBUTH
3anpaliBaeMyr0  HHGOpMaLUIO Mo  Marepuanam  COOTBETCTBYIOLIETO
nena/npou3BOACTBA U Ap.).

4.2. Pa6othuku [IlpuemMHOH o00s3aHbl CcOO0/MIOJaTh MOPAJOK Mepenayvu
OPUHATBIX  JIOKYMEHTOB B Jpyrue CTPYKTypHble TIOJpa3AelieHus CyJa,
yCTaHOBJEHHBIM nyHkTamu 3.9 - 3.14 Hacrosuwiero Tunosoro periameHTta, B
COOTBETCTBUH ¢ TpeGoBaHUsIMU VHCTpyKLIMU 1O Cy1eOHOMY /1€10NPOU3BOACTBY.

4.3. B cnyuae eciu kakoH-1nbGo NOKyMeHT, NpuHATHIM B [lpueMHoM, Obla
nepenaH B CTPYKTypHOE Mojpa3/ielieHHe CyJa U 3aperucTpUpOBaH B KapTOTEKe
3TOoro noxpasneneHus B noacucreme "Jlokymenroobopor" I'AC "llpaBocynue"
OIIMOOYHO, PAaOOTHUKU MOJYUUBIIEr0 JOKYMEHT MOJpa3j/ie/ieHus] NepeaatoT ero B
ApYroe CTPyKTypHOE MojpasjielieHue CyJa CaMOCTOSATEIbHO M OTMEYatoT (haKT
nepenauu B noacucteme "Jlokymenroodopot" I'AC "IlpaBocynue".
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